POSITION DESCRIPTION

Transfer Station Attendant
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Appointed Position, Grade 3
Estimate Time: 16 hours per week

GENERAL PURPOSE

Responsible for supervising the depositing of refuse materials at the Transfer Station and for maintaining a clean, safe and presentable site which meets standards established by the Select Board and all OSHA regulations.  Provides courteous and friendly assistance to the citizens of Heath and assures that all items left for disposal are properly sorted and hauled away at the appropriate times.

SUPERVISION RECEIVED

Works with minimal supervision under the direction of the Highway Superintendent and the Select Board.

ESSENTIAL DUTIES AND RESPONSIBILITIES

1. Attendant is expected to be at the site at all times when the facility is posted to be open.

2. Responsible for unlocking gate and opening collection areas according to the scheduled hours of operation of the Transfer Station, and properly securing the facility at the end of hours of operation each day.

3. Verifies that users of the Transfer Station have appropriate and valid permits.

4. Directs proper depositing of household trash, recyclable materials, demolition materials, white goods and other materials in designated locations according to instructions provided by the Town, Franklin County Solid Waste District and other governing organizations.  Moves materials within containers.

5. Polices the area each day to assure it is neat and orderly at all times.  This includes removal of any misplaced material around compactor and properly disposing of it and confining materials to the areas designated for them.

6. Monitors the performance of private contractors who haul materials from the site.  Makes necessary decisions and phone calls to haulers as needed to insure timely removal of materials.  Notifies the Highway Superintendent or Select Board whenever there are problems.

7. Monitors performance of the compactors.  Arranges for maintenance by alerting the Highway Superintendent. Ensures maximum compaction of compactor boxes to reduce costs of waste transport: compaction rate of no less than 1500 psi (to average no less than 9 ton per shipment).

8. Takes necessary precautions to ensure that the public is protected from risks and hazards and that he/she is also properly protected against personal injury.  

9. Provides snow and ice removal as necessary on walkways, stairs and platforms.

10. Provides trimming of grass/weed growth around fences, shed, and collection/parking areas.

11. Monitors maintenance needs of Transfer Station area and arranges for maintenance by alerting the Highway Superintendent.
12. Participates in the FCSWMD transfer station attendant training (if offered) at least once during term of employment, or as requested by supervisor. Completes all mandated OSHA trainings as required and in a timely manner.
DESIRED MINIMUM QUALIFICATIONS

High School diploma or equivalent.

Knowledge of hazardous materials.  Working knowledge of compactors operation.  Awareness of the Town’s recycling policy.

Transfer Station Attendant
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TOOLS AND EQUIPMENT USED

Telephone, shovel, compactor, weed trimmer.
PHYSICAL DEMANDS

Must be able to walk, climb on uneven terrain.  Requirements include standing, walking, bending, and lifting.

WORK ENVIRONMENT

All work is performed in an outdoor environment.  Conditions involve walking, climbing moderate distances over uneven terrain, exposure to sun, wind, rain, dust, heat, cold, snow, insects, gasoline or diesel fumes, and traffic.  May be required to wear personal protective equipment to prevent exposure to  chemicals such as cleaning solvents, grease and oil.

SELECTION GUIDELINES

Formal application, rating of education and experience; oral interview and reference check; job related tests may be required.  The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and the employee and is subject to change by the employer as the needs of the employer and requirements of the job change.

APPROVED BY THE BOARD OF SELECTMEN:  01/04

REVISED BY THE BOARD OF SELECTMEN: 7/15

Revised by the Select Board: 10/22 

